setting up your email

1. On the Tools menu, click E-mail Accounts.

2. Select Add a new e-mail account, and then click Next.

mail Accounts gj

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

C iew or change existing e-mail accounts

Directory

() Add a new directary or address book
(O ¥iew or change existing directories or address bocks

3. Select POP3 for the e-mail server type, and then click Next.

E-mail Accounts @

Server Type
*ou can choose the bype of server your new e-mail account will wark with,

(O Microsoft Exchange Server

Connect to an Exchange server to read e-mail, access public Folders, and share
docurments.

©por3
Connect to a POP3 e-mail server ko downlaad your e-mail.
O IMaP

Connect to an IMAP e-mail server to download e-mail and synchronize mailbox
folders,

QO HTTP

Connect b an HTTP e-mail server such as Hotmail to download e-mail and
synchronize mailbox Folders.

(O additional Server Types
Connect ta another workaroup or 3rd-party mail server,

[ < Back H Mext > ][ Cancel

4. Type the information on the following page into the Infernet E-mail Settings (POP3) window:

1
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Internet E-mail Settings (POP3}
Each of these settings ars required ko get your e-mail account working.

User Information Server Information

Your Mame: | Incoming mail server (POP3):

E-mail Address: Qukgoing mail server (SMTR):

Logon Information Test Settings

User Mame: After filing out the information on this screen, we
recommend you test your accounk by dicking the

Password: button below. (Requires nekwork connection)

Remember password

[[JLog on using Secure Password
Authentication (SPA)
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User Information

Your Name: Your Name
E-mail Address: yourname@cdormain.corm.au

Server Information

Incoming mail server (POP3):  mail.domain.com.au
Outoing mail server (SMTP): mai.outgoing.com

Logon Information:

User Name: yournarme@domain.com.qu
Password: password

5. Click Test Account Settings fo verify that your account is working. If there is missing or incorrect
information, such as your password, you wil be prompted to supply or correct it. Be sure your computer
is connected to the Internet.
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Internet E-mail Settings (POP3)
Each of these settings are required ko get your e-mail account warking.

User Information Server Information
Your Mame: Your Name Incoming mail server (POP3Y: |, domain. com.au

E-mall Address: | ourname@domain.com.au | Qutgoing mail server (SMTPY: |y, aukgoing,com au

Logon Information Test Settings

User Mame: ourname@dornain.com.au | After filling ouk the infarmation on this screen, we:
recommend you test your account by clicking the

Password! bbbk button below. (Requires nebwork connection)

Remember password
Test Account Settings ...

[Log an using Secure Password

Authentication (SPA) More Settings
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If you experience any difficulties setting up your email
please contact Rae on 02 6685 3406.




